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MonoxeHne
06 oTaene cogencTBUA
TPYAOYCTPOMNCTBY BblMYyCKHUKOB

BMOY PA «opHo-AnTanckuii negarorm4eckum Konnemx»

1. O6LWKe nonoxeHus

11 Otaen copgenctsnst TpyOOYyCTPOMCTBY BbIMYCKHUKOB SIBMISIETCA CTPYKTYPHbIM nogpasgeneHnem BIMNOY

PA «"opHo-AnTaickuii negarorn4yeckmin Konneaxk» U HeNnoCpPeACTBEHHO NOAYMHSAETCS ANPEKTOPY.

1.2 HacTosiee nonoxeHue perynupyeT gestenbHocTb OTaena, onpepenseT uenu, 3agadv, yHKUuM,

npaBsa u 0ba3aHHOCTH pa6OTHVIKOB, onpenendaeT nopAanokK U yCcrnoBua peopraHn3aunmy nogpasgeneHus.

1.3 B cBoen geatenbHoctn OTOen pykoBoacTBYyeTCs 3akoHodaTtenbcTBom PO, YcTtaBom M nokanbHbIMU

HOPMAaTMBHbIMW aKTaMun Konneaoxa.

1.4 PyKOBO,D,VITerIb oTaena un gpyrue pa6OTHVIKI/l oTaoena Has3Ha4darTCA Ha OOJMKHOCTb U YBOJIbHAKOTCA C

[OMMKHOCTY MPUKa30M Mo KOMMeaKy B COOTBETCTBUM C AENCTBYIOLLMM 3aKoHOAATeNscTBOM P,
1.5  CTpyKTypa v YACNEHHOCTb OTAENa yTBepXKaaeTCs NPUKa3oM Mo KOmmemxy.

1.6 [OmMKHOCTHbIE 00513aHHOCTM 1 KBaJ'II/l(bVIKaLI,VIOHHbIe TpeGOBaHVIﬂ K pa6OTHI/IKaM onpenenarTcA

[OMMKHOCTHOW MHCTPYKUMEN. [OMKHOCTHAsA HCTPYKLUMS YTBEPXKAAETCS AUPEKTOPOM.

1.7 Ha pomkHocTb pykoBoauTenda Ha3HadaeTcAa Inuuo, umMerllee BbiCllee o6pasoBaHV|e n Cctax

pykoBozsilLiel paboTbl He MeHee ABYX feT.

1.8 PacnpeneneHve obs3aHHoCTeR Mexay paboTHUKaMK OCYLLECTBSIET PyKOBOAUTENb OTAENa.
1.9 PaboTy oTaena KypupyeT 3amecTuTenb AUpeKTopa No NPOU3BOLACTBEHHOW NPaKTUKE.

1.10 CokpalyeHue HasBaHue otaena OCTB — otaen copencTaust TPYAOYCTPONCTBY BbiMyCKHUKOB.
1.11 daktnyeckun agpec otgena: r.lopHo-AnTaric, yn. Yopoc-I'ypkuHa, 4.42

1.12  Appec caiita B CeTu MHTepHET: http://gapc.org.ru/

1.13  OneKkTpoHHLIN agpec: gapc@bk.ru



http://gapc.org.ru/
mailto:gapc@bk.ru

2. Uenun v 3apaum otgena
2.1 OcHoBHoOW Lienbto paboTbl oTAena ABNSAETCS COAENCTBUE TPYAOYCTPOWCTB BbIMYCKHMKOB KOMemka.

2.2 OpraHuzauusi MOHWUTOPUHra TPYAOYCTPOMCTBA BbINYCKHUKOB KOfnedka Ha OCHOBE WHAMBWUAYanbHOro

yyeTa.

2.3 Pa3paboTka nHamBmayarnbHbIX NepCnekTUBHbIX NNaHoB NpodeCcCUoHanbsHoro
pasBUTUSA BbIMYCKHMKOB.

2.4 OpraHusaumsa pacnpeaeneHnsi BblMyCKHUKOB O4YHON (pOpMbl 0ByYeHus.

2.50cyulecTtBneHne cbopa 3anncy AaHHbIX NO TPYOOYCTPONCTBY BbIMYCKHUKOB W1 3anonHeHne Be6-opmbl Ha

cante KLCT.

2.606ecneveHre 3hPEKTUBHOTO C MNapTHEpamMu B KaydecTBE MyHUUMNANbHbIX OPraHoB YynpaBreHue
obpasoBaHnem PA, pykoBoauTenen, obpasoBaTesbHbIX OpraHuM3auuMi Nno npakTU4eckomy oOydeHuo wu

TPYAOYCTPONCTBY BbIMYCKHUKOB.
3. ®YHKUMM CTPYKTYpPHOro noapasaeneHus
OTaen BbINOMHSET creaytolime yHKLMK:
3.1 PaspabaTbiBaeT nnaH MeponpusiTUs No COAeNCTBUIO TPYAOYCTPONCTBA BbINMYCKHUKOB KOMnemxa.

3.2 TlpoBoANT MOHUTOPVHI BakaHCUM B 0bOpasoBaTenbHbIX opraHu3aumsax PA. YctaHaBnuaeT notpebHOCTb

pervoHa B cneyuanucTax co CpefHUM negarornyeckum obpasoBaHueM.

3.3 Bepget vHamBuayanbHbIN y4eT TPYAOYCTPOMCTBA BbIMYCKHUKOB KOMneaxa.
MHdopmupyeT BbIMYCKHUKOB O BakaHCUSX.

3.5 MNpepacraBnsieT 06yyaLWMMCS U BbIMYCKHUKAM MHAOPMaLy No UMEHLLMMCS BaKaHCUSAM.

3.6 OpraHusyet pacnpegeneHue BbiNyCKHUKOB. VHopmupyeT pabotoaartenen o BbiMyCKHUKaX konneaxa [ -

ATIK.
3.7 OcyuecTBngeT cBa3b ¢ -Al'Y no NoCTynneHuio BbiNMyCKHNKOB konneaxa B BY 3.
3.8 OcylectBnseT nogroToBKy 4OKYyMeHTOB B BY 3.

3.9 OcyulecTnsieT c6op AaHHbIX MO TPYAOYCTPOWCTBY BbIMYCKHWUKOB KOMMEMpKa; BbIMyCKHUKOB-MHBANUOOB,

BbIMYCKHUKOB-CUPOT.

3.10 lMpoBoAMT coumonorMyeckoe wuccrnegoBaHWe Mo BOMpPocaM 3aHATOCTM U TPyAOyCTpoWMcTBa

BbIMYCKHUKOB Konnemka.
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5.2

5.3

OcywecTBnseT 3anonHeHne Beb-cdopmbl Ha canTe KLICT.
OpraHu3yeT yyacTme B spMapKax BakaHCU.
AHanusmpyeT OnbIT APYrMX PEMMOHOB B PELLEHMN BONPOCOB TPYA0YCTPONCTBA BbIMyCKHUKOB.
Bepet cTpaHuuy otaena Ha ouumanbHOM canTe Konnemxa.
OpraHu3yeT Kypchl A5 CTYAEHTOB N0 BONpocam TpyaoyCTPOMCTBa U adantauuun Ha pbiHKe Tpyaa.
[0TOBUT MeTOAMYECKME PEKOMEHAALMM AN BbIMYCKHUKOB MO BOMPOCaM COAENCTBUSA TPYAOYCTPONCTBY.

4. [lokymeHTbI oTAEna

MonoxeHune 06 oTaene.

MnaH paboTbl oTAena.

OTyeThl oTAENA.

BakaHcun OO Pecnybnvkn Antan (6a3a AaHHbIX).
[OKyMEHTbI MO TPYAOYCTPOWCTBY BbIMYCKHUKOB.
MHdopmauus onst 3anonHeHus Beb-canTta.
[OMKHOCTHbIE MHCTPYKLK

Homenknatypa gen.

5. YnpaBneHue otgenom
PykoBoauTenb oTaena HasHayaeTcs AMPEKTOPOM Konnemxa.
PykoBoauTenb oTAena ocyLwecTBsSeT onepaTnBHOE ynpaBrieH1e oTaenom.

PykoBoauTenb oTaena umeeT Npago:

- genctBoBaTth OT UMeHn BIMNOY PA «[-AlK»;

- N0Nb30BaTbCA UMYLLLECTBOM, 3aKpensieHHbIM 3a OTAEeNI0OM;

- OCYLLEeCTBNATb UHbIE NpaBa, NpegyCMOTPEHHbIE YCTaBOM.

5.4

PykoBoauTenb otaena obssaH:

- obecneunBaTb COXpPaHHOCTb U LiefieBoe NUCMNOoJib30BaHMe UMYLLIECTBO OoTAENa,

- NIPOBOAUTb pa60Ty Mo COBEpPLUEHCTBOBAHUIO OeATeNIbHOCTU oTAena,

- obecneunBaTb Ge3onacHble N 300POBbIE YCIOBUS paboTbl COTPYAHUKOB;

- KOHTponupoBaTb cobntoaeHne OT n Th;



- OpraHu3oBbIBaTb NPaBWIIbHYH SKCMyaTaumo obopynoBaHus;
- OpraHu3oBbIBaTb CBOEBPEMEHHOE MNNaHNpPOBaHe AeATeNbHOCTM oTAeNna 1 npeactaBneHnss OTYHETHOCTH.
55 PykoBoguTenb oTaena HeceT OTBETCTBEHHOCTb 32 COXPaHHOCTb JOKYMEHTOB.
6. BsaumooTHOLLUEHUA U CBA3M oTaena
[ns BbINONHEHNA (PYHKLMA, NpeayCMOTPEHHbIX HACTOSLLMM MOMOXEHNEM, OTAEN B3aMMOOENCTBYET:
- 3aMecTUTEneM AnpeKTopa rno Nnpovu3BOACTBEHHOWN NpaKTUKe;
- 3aBeyoLNMN OTAENEHNUSMMY;
- KNacCHbIMW PYKOBOAUTENSMMU;
- y4yebHOoIM YacTbio;
- obpasoBatenbHbIMK opraHunsaumammn PA;
- ynpaBneHnsiMm obpas3oBaHns MyHULMNANUTETOB;
- LLeHTOM TpygoycTpomncTBa BbinyckHukoB Cl10;
- LeHTpoM npodpeccnoHanbHOM KBanupukaumen.

OTpen nonyyaeT vHopMauuio, MaTtepuarnsl, HeobxoauMble AONsi OesTEeNbHOCTU (OaHHble O BakaHcWsaX, O

TPYAOYCTPONCTBE BbIMYCKHWKOB, CBEAEHWSA O KONMYECTBE BbIMYCKHUKOB M T.4.) ( cM. Tabnvua 1.)
MopsiAoK BHELLHEro U BHYTPEHHEro B3auMoencTBumA
OCTB B nony4eHumn nHpopmalmm

Tabnvua 1

HanmeHoBaHne CTPYKTYpPHbIX nogpasgeneHui,
HanMeHOBaHWE OOIMKHOCTU Bonpockl B3anmogencTeust

BHyTpeHHee B3anmogencrene

BamecTutens AMpekTopa no Npou3BOACTBEHHOWM
- Bonpochkl pacnpeneneHusi BbinyCKHUKOB;

paborte. - MECTO MPOXOXAEHWS NPeaANIIIOMHON NPaKTUKM.

- CBegeHns O BbIMyCKHMKAX.

- CBefeHns o0 TpygoyCTPONCTBE BbIMYCKHUKOB,
YuebHas yacTb. oByyeHnn B BY3e;

- MOAroTOBKa JOKYMEHTOB 4115 NocTynneHus B BY3;
BaBeayoLiMe OTAENEeHNsIMU, KacCHble PYKOBOOUTESN.

- BOMPOChI pacnpeneneHus.

- 3anonHeHune Beb-hopmel;

- opopmIIEHME CTpaHULbI canTa.

- OpraHm3auns KypcoB no Bornpocam

OTAen nHdpopmaTnsaumy. TPY[AOYCTPOICTBA, NEPENOATrOTOBKY.




OTaen npodeccrnoHanbHoW KBanudurkaumm

BHellHee B3anmogencTene

MuHncTepcTBo obpasoBaHusa 1 Hayku PA

O6pasoBaTerbHble OpraHM3aumm.

-Al'y.

BoeHkomar.

YnpaeneHus o6pasoBaHns MyHULMNANUTETOB. - MoHWTOpWHT pbiHka Tpyaa.

LleHTp no TpygoycTponcTBy BbinyckHukoB Cl10.

- MoTpebHOCTU pbIHKA.

- BakaHcun.

- 3anonHeHne Beb-canTa.

- MNocTynneHne BbinyckHMKOB B BY 3.

- [Mpwn3bIB BbINYCKHUKOB B psgbl Poccunckon Apmun.

7. PeopraHusaums v nuKkBuaaums otaena

7.1 PeopraHunsauns 1 nukemMaaumsa otaena ocyLeCcTBnseTcs npuka3oM anupekropa

-ArK.

CornacoBaHo:
3am.gupekTopa no
NPON3BOACTBEHHON MpaKTUKe
« » 2015r.

Paspabotan:

Pykosogutens OCTB
/H.A.Tabakaesa/

«__» 2015r.

/E.B.3a3uHa/




